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Some Pay Pool Business Rules 
May Require Supervisor 2 Approval

Annual Assessment
Supervisor 2 Approval
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The following slides may be slightly different when you access CAS2Net due to continuing refinement of CAS2Net.
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Purpose

This job aid is a guide on the work flow 
for the CCAS Annual Assessment in 

CAS2Net. 
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Annual Assessment – Email Notification
Supervisor 1 to Supervisor 2

3



http:/acqdemo.hci.mil

CAS2Net Login
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Click

Click

Click

Enter

Use
https://cas2net.army.mil
and Save to Favorites
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https://cas2net.army.mil/
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Annual Assessment – Supervisor 2 Approval
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Panel 1 – User Notifications

Panel  2 – Points of Contact

Panel  3 – Manager Dashboard

Panel  4 – Supervisor 1  Dashboard

Panel  5 – Supervisor 2  Dashboard
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Session 15:00 Minutes Countdown Timer
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Annual Assessment – Supervisor 2 Approval
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Must Use 
Supervisor Menu 

for 
Supervisor 2 Approval

Click Name / Row
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Annual Assessment – Supervisor 2 Approval
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Panel 1 – General Information
Panel 2 – Current Contribution Plan Details

Panel 3 – Three Factors

Supervisor 1 
Recommended Scores

Action Options 
for Supervisor 2
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Annual Assessment – Supervisor 2 Approval
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Review

See Next Slide 
How to Use General Information
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Annual Assessment – Supervisor 2 – Reviewing Scores
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1L
1M
1H
2L
2ML
2M
2MH
2H
3L
3M
3H
4L
4M
4H

Reference Point for Categorical Score Reference Point for Numeric Score

1 - Unacceptable
3 – Fully Successful
5 - Outstanding
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Annual Assessment – Supervisor 2 Approval
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Review
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Annual Assessment – Supervisor 2 Approval
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Review
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Annual Assessment – Supervisor 2 Approval
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Review
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Annual Assessment – Supervisor 2 Approval
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Review

Review

Action Options 
for Supervisor 2



http:/acqdemo.hci.mil

Annual Assessment – Supervisor 2 Approval
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=  Cancel, direct back to list of annual assessments

If Yes, Must Enter
Justification Then 

Click Yes

Click
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Annual Assessment – Email Notification
Return to Supervisor 1
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Reason for 
Return to 

Supervisor 1
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Annual Assessment – Supervisor 2 Approval
Supervisor 1
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Submitted - Returned
Click on Row/Name 

to Open

Notification
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Annual Assessment – Supervisor 1
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If Supervisor 1 concurs with Supervisor 2’s recommendation, opens Annual 
Assessment, makes change to Categorical and Numeric Scores

and Click Submit to Supervisor 2
Click

Click
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Annual Assessment – Email Notification
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Annual Assessment – Supervisor 2 Approval
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Review Section(s) Updated by Supervisor 1 

Click
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Annual Assessment – Supervisor 2 Approval
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Click

And submitted to Pay Pool
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Annual Assessment – Supervisor 2 Approval
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2. Click 
To Logout
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CAS2Net
Questions, Issues, Problems

Altess ServiceNow Service Desk 
24/7/365

usarmy.radford.peo-eis.other.service-desk@mail.mil
or

1-800-981-3234
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